UY BAN NHAN DAN

C ;
THANH PHO 1A NOI 'ONG n}(])éth H;)I cdHU NGHIA VIET NAM

SO GIAO DYUC VA Br\() TAO ip - Ty do - Hanh phiic

& 57 /SGD&DT-OL T
Viv: Huéng din coi thi THPT qube gin He Noi, ngay <2 .

01, ang 6
ndm 2016 cum thi S& GD&DT Hi rg@; gay ng 6 nam 2016
Kinh giri dng (ba):

- Trudmg diém thi trung hoc pho thong quéc gld

- Giidm dbe Hoe vi¢n Bao chf va Tuyén truyén, Hiéu truémg truémg Pai hoe Thu
dd HA NoOi, Pai hoe Kién triic Ha Nbi, Cao ding Cong déng Ha Néi, Cao ding
Cong ddng HA Thy, Cao ding Sur pham Ha Tay, Cao dang du lich Ha Nbi ;

= Truong Phong GD&DT quén, huyén, thi x4;

- Hidu trudmg truémg THPT, DTNT, BTVH, Hiép quan:

- Gidm dbe trung thm Gido duc thuémg xuyén.

Ciin et Quy ché thi THPT qudc gia ban hanh kém theo Théng tu s6 02/2015/TT-
BGDDT ngaty 26 thang 02 nim 2015, dugc sira doi, bb sung tai Théng tu s6 02/2016/TT-
BGDBT ngiy 10 thang 3 nim 2016 cia Bé truéng Bo Gido duc va Dao tao (goi tit la
) Qw ché thi); cée Quyét dinh s6 770/QD-BGDDT ngay 16/3/2016 vé viéc giao nhiém vu

cho cde 8¢ Gido dye v Pio tao chii tri th chirc cum thi trung hoe phd théng (THPT)

o quo giu nam 2016, 86 769/QD-BGDDT ngay 15/3/2016 vé viéc giao nhiém vu cho cic

- cosd gifo due dai hoe chi tri t6 chire oym thi trung hoc phd théng quéc gia nim 2016, s6 i

: -BGDDT ngdy 26/4/2016 vé viée diéu déng céc treong dai hoe, cao ding phoi il

: ﬂﬁ Gido due va Dao tao thanh phé Ha Noi td chirc cum thi trung hoe phd thong i

m 2016; Cong viin s6 1078/BGDDT-KTKDCL GD ngdy 18/3/2016 vé viée

we higén quy ché thi trong td chirc thi THPT quéc gia va xét cdng nhén tot

| clia Bo Gido duc va Dao tao (GD&DT),

Clin ot cOng vin 86 1330/SGD&DT-QLT ngdy 25/3/2016 v& viéc hudng din t6

I' qube gia nam 2016 cia S6 GD&DT Ha Noi;

T Hi Noi huong dfin cu thé vé cic cdng viée coi thi THPT qubc gia

C CHUAN B] TRUOC NGAY THI
3] CO SO VAT CHAT
thi phy teach co sé vit chit td chtc thuc hién cic cdng viée sau:

\Bi phong thi phai i chS ngdi thi sinh (TS) dy thi,
1 pﬁm khodng cdch gitra cdc TS theo hing ngang
i thnﬁng, hén h%nh vé sinh phong
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TS dang thi dam bao khong 44 dé thi lot ra ngodi. Mabi diém thi phai ¢d mdt phong th dy
irir dii ch® cho 28 TS, dam bao cac yéu cau theo quy dmh.'
5i phong thi 6 1 ban dé cip sich, @ trang cua 18

- B tri tai hanh lang ctia mo ‘ g A
2. Chuén bi cac phong lam vigc ciia diém thi, trang thiet bj phuc vu diem thi

- B tri phong lam viée chung ¢6 du b
can bd coi thi (CBCT), gidm sat phong thi, than
_ B4 trf phong lam viéc va chd nghi cua Trudn
diém thi, CBCT ctia cdc truong dai hoc, cao dang tham |
- Phong bao quan 2 thi (néu diéu kién co so vat chat kho khan co the dung chung
v6i phong 1am viéc cia Truong diém thi) phai f:(’) ti st ¢6 khoa dé bao vé deé tht vi b
thi, c6 giudong nghi cho can b cong an bao vé dé thi va bai thi 24 gid/ngay.
- B6 tri 01 mdy vi tinh c6 két ndi internet dé Truong diém thi bo cdo nhanh ve
Ban coi thi sau mbi budi thi; 01 may dién thoai co loa ngoai noi véi s& may true the 43
ding k¥ véi S& GD&DT; 01 méy photocopy dé in sao d2 thi khi cin thiét; 01 may phat
dién du phong.
3. Chun bi viin phong phim, hd so phue vu diém thi
- Nhén ban giao t S& GD&DT gidy thi, gidy nhap, phi¢u trd 1&1 trdc nghiém, i
dung bai thi, tii dung dé thi thira, phir hiéu; kiém tra cdc vin phong phim néi trén dam
bao sb Iuong va chit luong, néu phat hién thdy sai sot phai bio ngay v¢ S& GD&DI
Chuén bi bt bi ding phét cho CBCT (chi ding mdt trong hai mau mue den hodc xanh
~ den), phén viét, kéo, giAy niém phong...

- -Nhén ban giao tir S¢ GD&DT the dyr thi cia TS, danh sich cdp the du thi. danh
~ séch 4nh ctia TS trong phong thi, danh sich TS trong phong thy, phiéu thu bi thi, kiem
6 luong va chét lrgng céc hd so trén, néu phit hién thiy sai sot phai bao ngay veé S¢

DT (luu ¥: danh s4ch énh cua TS trong phéng thi, danh sich TS trong phong th,
1 thu bai thi khéc nhau cho timg mén thi; khong ¢ bang ghi 1@n dy thi). Danh sach
hé dy thi, danh séch TS trong phong thi, phiéu thu bai thi dwgc sao in thém 01 bo.
- Sao in Quy ché thi
‘Didu 22 (Trich nhiém cla CBCT va cta cdc thinh vién khic trong Ban

(X 1y cén bo tham gia t chire thi vd ¢ nhin lién quan khae vi pham
ho tirng thanh vién trong diém thi; |
14 (Tréch nhiém ctia TS), Didu 49 (Xu ly TS vi pham quy ché thi)
i dé CBCT pho bién Quy ché thi cho TS vi din trude cira cac

an dé lam viée, 4G chd ngdi cho linh dao,
h tra ctia diém thi;
g diém thi, chd nghi cho lanh dao
gia coi thi.
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b) Tai sﬁn trudmg phai c6 théng béo bang chir to va & vi tri thuin tién:
- Lich k¥ thi, higu 1énh tréng (sau khi théng nhét véi Truémg diém thi);
- So @b vi tri céc phong thi.
- Trich Piéu 14 (Tréch nhiém cta TS), Diéu 49 (Xa Iy TS vi pham quy ché thi)
quy ché thi (khd A3);
- Danh sach cap thé du thi (ban sao);
- Quy dinh vé ghi s6 bdo danh (SBD) trén té gidy thi va trén phiéu tra l&i tric
nghi¢m;
¢) Trong phong lam viéc ctia diém thi:
e - Niém yét lich thi, mén thi, gio thi, thoi gxan l1am bai, hiéu 1énh trong, so d6 vi tri
eﬁephéng thi, quy dinh vé phit hiéu, quy dinh d4nh s6 bao danh (truéc mbi bubi thi).
5. Phdi hop céc lirc hrgng bio vé ky thi
Chu dong lam viéc véi Ban chi dao thi THPT quoc gia cap huyén va chinh quyén
dia phuong vé cong tic phbi hgp dam bao an ninh, an toan cho diém thi; phan ludng giao
thong, gidi téa cdc diém un tic; dir kién phuong 4n bao vé nhat la céc phong thx sat nha
dan, tuong rao khong dam bao,... . d& xuit phuong 4n phong chéng chay nd, mua 1d,
ngép ung, mat dién, cong tic y te... d4m bao cho truong thi an toan trong nhimg ngay
3 3 -dién,m;ky thi.
L II TRII«‘:N KHAI CAC CUQOC HQP VA KIEM TRA CO SO VAT CHAT
Eqp Ban lanh dao diém thi

e ,&,.) Thm gian 7h30 ngay 29/6/2016.

: -ong nhiém vu cu thé cho ting thinh vién trong Ban Jich dso didm thi,
ng thﬁc lé:m vlec va kiém tra cong viée chuﬁn bi.
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m thi bdo cho cong tac chudn bj vé CSVC phuc vu k¥ i, phuong 4

hé cho cac e hrong bao vé, an ninh.

hé thi nhan manh chuong
T va cla cac thanh vi€n khac trong B
n lién quan khéc vi phan

- Trudmg dié
bio v didi thi v phin cong ey t
m thi to ¢hire hoe tép Quy ©
u 22 (Trach nhiém cua CBC
coi thi), Didu 48 (X ly cén bo tham gia t chire thi va ca nha . i
quy ché thi), Didu 14 (Trdch nhi¢m cia TS), Piéu 49 (Xir 1 TS vi pham) quy che thi v
phd bidn k¢ viin ban hudng diin vé coi thi THPT quoc gia nﬁm.?,()lﬁ dae lam 6 mhigm v,
quyén han cda timg thanh vién didm thi cling nhur c4c cong viée cua diem j{n, Eh" bicn
nhirng diém mdi trong Quy ché thi. Truong diém thi chiu trach ’nhiém Ve vigc a1 ca cac
thanh vién trong diém thi déu dwge hoe tip va ném vimg Quy ché thi, nghiép vu coi thi.

- Quy dinh vé ghi SBD trén iy gidly thi va trén phiéu tré 1oi tric nghiégm: SBD ghi
trén thé du thi, phiéu thu bai thi, danh sach TS trong phong thi.. gbm c6 9 chit 50 (vi du:
001001234), trong d6 ba chit 6 dau (001) 1a ma diém thi cia 8¢ GD&DPT Ha Nbi, sau sO
tiép theo (001234) 1a 56 béo danh cia TS; 6 bio danh ghi trén tiv gidy thi va trén
phidu tri 10 triic nghiém chi ghi 6 chir sé cubi ciia phin SBD (vi dy trén TS ghi
001234). CBCT ¢6 trich nhiém phd bién va kiém tra viée ghi SBD trén 10 giy thi va trén
phiéu ted 10 trie nghiém cva thi sinh.

- Truémg diém thi néu cc yéu cau ky thi:

+ Céc thanh vién trong diém thi néu c6 cha, me, vg, chong, con, anh, chi, em rudt;
cha, me, anh, chi, em rudt cia v hodc chéng; ngudi gidm ho hodc dor dau TS tham du k¥
thi THPT quéc gia tai diém thi phai tur gidc béo cdo va khong duoe lam thi;

+ Khi ldm nhiém vu coi thi, cdc thanh vién trong diém thi phai deo phi hiéu, tat
c thanh vién cta diém thi (ké ca nhiing ngudi lam cong tac phuc vu) tuy et dbi khong
duge mang theo va sir dung phuong tién thu, phét thong tin c& nhén trong khu vec thi kin

~ cle budi thi dang dién ra. Trude gio 1am viée cua moi bubi thi Truimg diem thi yéu cau
~ céc thanh vién clia diém thi, Thanh tra thi ndp phuong ti¢n thu, phat thong tn ca nhan ta
~ phong hop ctia diém thi,
fi ng hgp CBCT, nhin vién phyc vu duge phin cong lam nhiém vu tar diem
biét phai nghi coi thi, Truong diém thi & nghi Truéng doan coi thi (401
s trrong dai hoe, cao ding phéi hop), Hiéu truomg truomg THPT, Gidm
chung 12 nha trudmg) c6 gido vién nghi coi thi cir nguoi khac
i thiéu; trudng hop nha truémg khong cir ngudi thay the
oo v& Ban didu hanh ky thi THPT quéc gia ciia S&r theo i
29/6/2016 Truémg diém thi phai tb chire hoe tap Quy chié
bd sung coi thi. Truomg hop linh dao diém thi vi Iy do
ban lanh dao diém thi phai bdo cio va cir ngudi dén SO

T V (10 chitc co

- Trudng dié

3 e - . 4
thi), phd bicn kg bi¢
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nhanh vé Ban coi thi sau timg budi thi.

- PEihvn den wiis x : : .
ridy nha Km}?-‘ztrd Vl@?.d“.m" bi vén phong pham, cic ho so phuc vu diém thi: ity thi
f;i’i-u b(:;P';_P :Lu lri.tilm trac nghléln, (TLTN), tai dung bai thi, t4i dyng dé thi thira, phu
¢ ‘ft}" ; -};B‘an viet, kéo, gidy niém phong... chuén bj céc tai ligu phyc vy diém thi; the
Tlf; }' s :S, danh sach cp the dy thi, danh sach dnh ctia TS trong phong thi, danh sich

S trong phong thi, phiéu thu bai thi; cic bang biéu, thong bao cho TS va CBCT ..;

. ; i FUC"“S rdo (ca bén trong va bén ngoai), cong trudmg thi phai dam bao an toan
cho ky thi. Quan tdm dic biét dén cac phong thi gin nha déin, gan duimg giao thong, cic

h v " - ’ z : % 4 I i Ny PR N5k 2 : _ ;
Pf:bng thi ndy phai c6 cira so chic chin va phai dong khi TS dang thi dam bao khéng de
de thi lot ra ngoai.

R . ’ ~ A .
+ Ki€m tra phong thi ddm bao cic yéu ciu theo quy dinh.
. « R 3 & S A ” 1 i p 5 X . A

= Sau khi kiém tra lai toan bd cdng tac chuin bj va cac di¢u kién phuc vy cho ky
thi, néu chua diy du phai c6 bién phap khdc phuc kip thoi; chdm nhat 11h00 ngay
29/6/2016 Trudmg diém thi bdo cdo vé Ban coi thi ctia S& khang dinh di€m thi du dicu

- A A A X , . % » £ i A A .

kién vé co s& vat chit dé t6 chirc thi an toan, ding quy ché (qua phan mém trén internet)

- Yéu céu trudng dit dia diém thi phai ngimg moi hoat dong trong 06 ngay tr ngay

A A 2 e 3 g 4

29/6/2016 dén hét ngay 04/7/2016 dé phuc vu cho cong tac coi thi.

3. Tap trung TS, lam thi tuc cho TS du thi

a) Thoi gian: 8100 ngay 30/6/2016.

b) No6i dung: Tt ca TS vé phong thi dé CBCT hudng din TS lam thi tuc dy thi

- CBCT huéng din TS xuét trinh Gidy chimg minh nhin din hodc Gidy béo du thi
d& nhan Thé dir thi; yéu ciu TS phéai mang theo Thé dyr thi trong nhimg budi thi;

e Té chirc hoc tip quy ché Phi cho TS: phd bién Diéu 14 (Trach nhiém cia TS),
Piéu 49 (Xir Iy TS vi pham quy ché thi).

- Phd bién cho TS lich thi, quy dinh vé& hi¢u l¢nh lﬂrfwng; huéng din vé suﬂdé: phong
thi cho TS (nhfic TS s& thi & cdc phong thi khac nhau doi véi moi mon thi, nhic TS nhé
bui thi ciia timg mén); céch ghi s6 bao danh trén gidy thi, phicu TLTN;

- Trudng hop TS trong phong thi co ycu ciu stra chita cdc sai s6t trong cdc ndi
dung sau: ho, dém, tén, ngdy, thing, nim sinh, d6i tugng wu tién, khu vire wu tién; CBCT
huéng din cho TS khai phiéu yéu cdu stra chita sai sot; lap Bang tong hop TS yéu chu
sira chita sai s6t trong phiéu ding ky dy thi (mau dinh kém) ndp cho Truéng diém thi.

 Truéng diém thi ndp phiéu khai yéu ciu sira chira sai sot cia TS va Béng téng hop TS

yéu chu sira chita sai s6t trong phiéu dang ky dy thi vé 8¢ ciing HS so thi cia diém thi.

- IIL GIAO NHAN BE THI
1. Thi gian, dja diém nhin d¢ thi
 Séng ngly 30/6/2016 S GD&DT t6 chitc giao dé thi i cde diém thi
2. Mgt 56 yéu cAu khi giao nhin d@ thi
. Cfinbd nhan d? thi tai diém thi phai xudt trinh Quyét dinh diéu dong cua 8¢ va
i Giﬁy chémg minh nhan dén; B R e Me R D -
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vé dé thi theo dung quy dinh (ni€ém phong i dung dé thi, cong

an trye bdo vé Lién tuc

24

gid/ngay); mai ldn md, niém phong i dyng dé thi phai Iip bién ban ¢6 chir Ky cua linh

dao diém thi, cong an va thanh tra trén (& ni¢m phong va trong bién ban,

- Khi nhin de phai Kiém tra dé khi\ng dinh sO lrong tai d¢ thi ghi trén nhan hop

(hodic bi) dyng ti d¢ thi khap voi s phong thi theo timg mon cua diém thi, néu thicu

phai bio ngay Ban coi thi d¢ bd sung kip thoi.
B. TIEN HANH COI THI
I. LICH THI, THOT GIAN BIEU TUNG BUOI THI

1. Lich thi A I S S ATV AR
Théi gian | Gidr phat a8 thi | Gidr bit dau |
D s Monthl | o bai | cho thi sinh lam bai
\ i | iy 25 7 gidr 30
01/72016 SANG L'odén 180phat | 7 glf‘l ‘ gl.u, ]
CHIEU | Ngoaingtr | 90phut | 14 gid 15 14 gior 30
S A )t v i idy 25 7 giv 30
02/7/2016 SANG Ngir vin | 180 phut 7 gid gl-olf (
CHIEU Vit li 90 phit 14 gidr 15 14 gid 30
03/7/2016 SANG Dia li 180 phat |  7gid25 glf\' 30
CHIEU | Héahoc | 90 phut 14 gidr 15 14 gidr 30
04/7/2016 SANG [TlCh sur 180 phut 7 gid 25 7 gi¢r 30
CHIEU | Sinhhge | 90phut |  14giv 15 14 gidr 30

2. Thaoi gian lam bai thi
- Cdc mon thi ty ludn: 180 phut.

- Cdc mon thi triic nghiém: 90 phit (mdn Ngoai ngir thi tric nghié¢m vi viét).

3. Thoi gian biéu tirng budi thi cic mdn tw ludn (i vao cde budi

sang)

| Thoigian_ Nhi¢m vy

p——y

-‘#TS-tapurlmgm:écc&aphbngthi;

 6h30-6h45 | b trung CBCT:; bit thim CBCT, cdn b gidm sit phang thi.
e el Nhﬁnsigthx gidy nhap v tii tdi ligu cta phong thi;
| 6h45-7h00 | - Dénh s6 bdo danh vio ban cia TS;
| -Goi TS vao phong thi; d8i chiéu, kiém tra dnh, thé du thi.

huéng din TS dién vao cic mye trén gidy thi.

thir hai kff tén vio & dinh cho CBCT trén gidy thi, gidly nhip; Phat va

g phong thi chimg kién tinh trang niém phong tii ctia dung dé thi,
ndn thi véi lich thi va 1gp bién bin xdc nhdn c6 chirky clia 2 TS.

canner
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x : 2 : :
4. Thoi gian biéu tirng budi thi cac mén tric nghiém (thi vao cde budi chiéu)

Thoi gian . Nhiém vu

- TS t§p trung trude cira phong thi;

- T@p trung CBCT; bét tham CBCT, cén b gidm sat phéngthi.

- Nhin phiéu tra 10 tric nghiém (TLTN), gidy thi (461 v&i mon ngoai ngir), gidy |

nhdp va tdi tai li¢u cta phong thi;

- Dénh s6 béo danh vio ban ciia TS;

- Goi TS véo phong thi; dbi chiéu, kiém tra anh, thé dy thi. ISk i ]
- CBCT thir nhit di nhdn dé thi tai diém thi; ;
- CBCT thit bai ky tén vao & danh cho CBCT trén phiéu TLTN, gidy thi (46i vi |
mdn Ngoai ngit), gifly nhap; Phét va huéng din TS dién vao cic muyc trén phiéu |
RETNG : - ]
Cho TS trong phong thi chimg kién tinh trang niém phong cta tai dumg dé thi, sur |
phit hop mén thi vai lich thi va 1ap bién ban x4c nhan ¢6 chirkj cia 2 TS, 3]
- Béc tiii dung dé thi va phdt 42 thi cho TS; |
- Yéu céu TS kiém tra finh trang dé thi, ghi va t5 ma &2 thi vao phiéu TLTN.
14h30 Biit ddu tinh gio lam bai (Thoi gian liam bai thi 90 phii). :

14h45 Nop d2 thi thira d& duoc niém phong cho nguoi duge Trudng diém thi phin cing. |
15h45 Nhéc TS con 15 phiit [am bai.

- Hét gi® 1am bai. CBCT thu Phiéu TLTN, bai thi viét (mén Ngoai ng) clia TS;
- Yéu cBu TS ky vao Phiéu thu bai thi (ghi 1o mi dé thi); |
- Ban giao phiéu TLTN, bai thi viét (46i vdi cdc mdn Ngoai ngir) cho ngudi
dugc Trudng diém thi phén cong.

16h00-16h15 | Béo co nhanh vé Ban coi thi.

13h30-13h45

13h45-14h00

14h00-14h10

14h10-14h15

14h15- 14h30

16h00

NN FERES——

II. NGHIEP VU COI THI

1. Phén cong, diéu hanh CBCT, cin bj gifm sit phong thi cho timg bubi thi
* Cén bb, giang vién Hoc vién, truong Pai hoc, Cao ding phdi hop véi 86 GD&DT
6 chirc k¥ thi (goi chung I gidng vién) 1a thinh vién cia diém thi; s6 lugng CBCT, cdn bd
gidm sét phong thi thay ddi theo timg budi thi (phy luc kém theo), viée lya chon CBCT,

c4n b§ giam sét phong thi tham gia trong timg budi thi do Trudng diém thi quyét dinh.

CBCT trong timg budi thi: Truéng diém thi 6 chirc cho CBCT, cén bj gidm
» i, gidm st phong thi; phai dim bao méi phong thi i
"ﬁmgowmmw@ﬂmm .;

=
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s a s A - DR A Fa ol -:‘ lh‘ '..!””L’ Vi “: mon th ‘l
kiém tra niém phong (i dé thi, kiém tra mon thi ghi trén tul d¢ ding  thi the,
lich thi; ky vao bién ban giao nhan dé thi. :

d) Truong hop (hiéu tai dé thi: dung tai de du _'plmng,.n G

: . ’ ~ 5 ~ - € A K ‘e

¢6 thanh tra thi xac nhin) va to chirc in Sao, 1 duge sac

in phai bao mat theo quy dinh, co thanh tra va an ninh giam sat

hanh vién khéc trong qué trinh coi thi

du van con thicu thi Trudm,

sao them via

diém thi 1ap bién ban (
du sb dé thiéu, khi sao
3. Trach nhiém ciaa CBCT va cact

3.1 Can bd coi thi
a) Phai c6 mit dang gid tai diém thi dé 1am nhiém vu. Trong khi thure hién nhi¢m vu

coi thi, khong dugc mang cac thiét bi thu phat thong tin; khong ¢

durge hat thuoe, khong duge st dung cac loai dd udng co6 con;

b) Khi ¢6 hiéu lénh, CBCT thir nhit goi tén TS vao phong thi, CB(;;'T thir hai dung
Thé dir thi va Danh séch anh ctia TS dé déi chiéu, nhn dién TS huéng dan TS ngoi dung
chd quy dinh va kiém tra cac vt dung TS mang vao phong thi, tuyét d6i khong dé TS
mang vao phong thi moi tai liéu va vat dung cAm theo quy dinh tai Dicu 14 Quy ché thi;

¢) Khi ¢6 hiéu 1énh, CBCT thir nhét di nhan dé thi, CBCT thar hai nhac nhd TS
nhimg didu cin thiét vé ky ludt phong thi; ghi 16 ho tén va ky tén vao cic t& gidy thi, gidy
nhép da dé phét cho TS (khong ky thira); huéng dén va kiém tra TS gép gidy thi ding quy
céch, ghi s6 béo danh va didn d vio cic muc can thiét cia gidy thi trude khi lam bai;

d) Khi c6 hiéu Iénh, CBCT thir nhat gio cao phong b d3 thi dé TS thay rd ca mit
frudc va mit sau con nguyén nhan niém phong, yéu cau hai TS chimg kién va kv vao
bién ban x4c nhan bi @& thi con nguyén nhdn niém phong, su p
lich thi: tién hanh cit tGi & thi, khi cAt thi dé thi, vét cit d¢ chira lai
sao cho khong duge roi khéi tii dé thi; m& bi dung a8 thi. rat dé sao cho khoang 1/3 t&r d¢
ra khoi miéng tai d& dé kiém tra c6 diing 42 thi ciia budi thi d6, kiém tra s& lugng d¢ thi,
néu thira, thiéu hojc 1an d8 khac, cén bao ngay cho Trudng diém thi xir I¥; phat d8 thi cho
tirng TS; yéu cau TS kiém tra tinh trang dé thi: néu thiy dé thi bi thiéu trang hodic rich,
nhoe, md, phai lap tc béo cho CBCT de kip thoi xur 1y, néu khong phit hién hodc dé qua
15 phut sau khi phat d2 méi bao céo thi TS phai tu chiu trach nhi¢m. Tét ca céc trudng
hop phét sinh v& dé thi CBCT phai bdo céo cho Truong diém thi ngay sau phat hi¢n (qua

cén bo giam sat phong thi);

d) Khi TS bat dau lam b
sach anh ctia TS véi TS dé nhan dién TS, ghi rd ho tén vd ky vio cac to
nhap cia TS; CBCT thir hai bao qudt chung. Trong gid 1am bai, mot CBCT bao quat tir
dAu phong dén cubi phong, CBCT con lai bao quat tir cudi phong dén dau phong cho dén
hét gir thi; CBCT khong duge dimg gan TS, gitip d& TS lam bai thi dudi bit ky hinh
ong khai cdc cdu hoi cua TS trong pham vi quy dinh. Viéc

thitc nao; chi duge tra 101 ¢d ‘ :
CBCT ky va ghi ho tén vao céc to gidy thi, giay nhap phdt bo sung cho TS duogc thare hién theo

quy trinh quy dinh tai diém c, diém d;

¢) CBCT phai bao vé d& thi trong gio thi, khong & lot @& thi ra ngoai phong thi.

Sau khi tinh gior lam bai 15 phit, CBCT nop cac d¢ thi thira da dugc niém phong cho thu

ky ciadiém thi;

) Chicho TS ra khéi phong thi som nhit sau 2 phan 3 thii gian lam bai (d6i véi

~ bai thi ty Iugn), sau khi TS di nop bai lam, d? thi va gidy ohdp. Néu TS nhit thiét phai

tam é:hm ra khoi phong thi thi CBCT phéi béo cho can bd gidm sét phong thi dé giai
auydt SR e e

firgc lam viee riéng, khong

hit hop clia mén thi voi

mot doan ti de thi

ai, CBCT thir nhat doi chiéu anh trong The du thi va Danh
gidy thi, gidy
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) ¢0 TS vi pham ky ludt thi CBCT phai lap bién ban xir Iy theo ding quy

dinh. Néu ¢6 tinh hudng bat thuomg phai bdo c4o ngay cho Truéng diém thi;
1) rf ude khi het gi¢r 1am bai 15 phtt, CBCT théng béo théi gian con lai cho TS biét:
ik kz Khi c6 hi@U‘l‘énl} hét gid 1am bai, CBCT thir nhat phai yéu ciu TS nging lam

ai va t}cn {u‘mh thu bql, l_(c ca bai thi cha TS da bj lap bién ban. CBCT thir hai duy tri trat
t}{ va lfy ludt phong thi; CBCT thir nhét vira goi tén timg TS 1n nop bai vira nhin bai thi
4 ‘TS- Kl?‘ Elhi}ﬂ bai, phai dém dii s0 to gidy thi ctia TS dd nfp, yéu cau TS tr ghi ding
SO tiy va ky tén vio céc Phicu thu bai thi; céc to gidy thi clia mt TS dugc 16ng vao nhau
xép thanh mét tap riéng, xép cdc tap bai thi ciia TS theo 50 b4o danh tir nh6 dén 16m (s0
béo danh nho & trén, s6 bio danh [6n & dudi). Thu xong toan b bai thi m&i cho phép cac
TS roi phong thi;

: 1) Cac CBCT kiém_tra séip xép bai thi theo tht tu ting dan cia s6 béo danh. Céc
bién ban xir Iy ky lufit (néu c6) phai kem theo bai thi cua TS. CBCT thir nhat truc tiep
mang tti bai thi, cling CBCT thir hai dén ban giao bai thi cho thu ky cua Diém thi ngay
sau mdi budi thi. Bai thi phai dugc kiem tra cong khai va dbi chiéu so bai, s6 t& clia fimg
bai }hi vGi Phiéu thu bai thi. Tai dung bai thi chira bai thi ctia TS trong phong thi va mot
phiéu thu bai thi. M6t phiéu thu bai thi va cac bién ban xir Iy k¥ luét cing tang vat (néu
¢6) ndp riéng;

m) Sau khi ban giao xong bai thi, thi dung bai thi va phiéu_thu bai cua timg phong
thi duoc thr ky ciia Diém thi cing hai CBCT niém phong tai cho. M&éi tii bai thi dén 3
nhan niém phong vao chinh gifra 3 mép dan, hai CBCT ky giap lai giita nhan nieém phong
va ti dung bai thi. Thu ky cua diém thi va hai CBCT ghi 16 ho tén va ky vao bién ban
ban giao;

n) Khi coi thi cdc mon trdc nghiém, ngodi trach nhiém dugc quy dinh & frén,
CBCT phai thue hién cac cong viéc sau:

- Nhén phiéu TLTN, ky tén vao phiéu TLTN;

- Phét phiéu TLTN, hudng din TS dién du thong tin vdo cic muc trén phiéu TLTN
(gidy thi dbi v6i mén Ngoai ngit); chi ¥ huéng dan TS cach ghi s bio danh trén phiéu
TLTN;

- Phat d& thi cho TS sao cho 2 TS ngoi canh nhau (theo ca hing ngang va hang
doc) khong c6 cing md dé thi. Khi g)hét d& thi, yéu ciu TS dé d@ thi dudi phicu TLTN va
khéng dugc xem dé thi. Khi TS cudi cing nhan dugc dé thi thi cho phép TS lat de thi 1€n
va ghi, t0 ma & thi vao phiéu TLTN, ghi ma d¢ thi vio hai phicu thu bai thi;

- Khong thu phiéu TLTN trude khi hét gidr 1am bai. Khi thu phiéu TLTN phai kiem
{ra viéc ghi va t6 mé dé thi vao phiéu TLTN ctia TS (so sinh ma 2 thi da ghi, t6 trén phicu
TLTN va ghi trén phiéu thu bai thi véi ma d& thi ghi trén t&r de thi cia TS);

. Ban giao cho thu ky ciia diém thi tii bai thi chira todn bo phiéu TLTN da duoc
xép sép theo s6 béo danh tlr nho dén 16n va mt ban phiéu thu bai thi da didn ma dé thi va
c6 dis chit ky TS dy thi. Mot ban phiéu thu bai thi con lai dé bén ngoai tai bai thi va cac
bién ban xi¥ Iy ky luat cling tang vat (néu ¢6) ndp riéng.

- Riéng mbn Ngoai ngi phét phiéu TLTN clng v6i gidly thi cho TS. Khi thu bai
- phiéu TLTN va bai thi duge cho vao tai bai thi riéng (nhu thu bai thi tw lufin va bai thi
~ triic nghiém) , | :

3.2 Hoat dong gidm sat thi
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a) Trueng diém thi b tri cdn b gidm sat phong thi (s6 huong gmngofi‘w!llmkimng t
hon 50% s can b gidm sit; dam bao moi can b) giam sat khéng nhiéu hon 07 phong thi

b) Cdn bd gidm sat 1d ngudi ¢ kinh nghiém trong cong tac 16 chire thi, nam vimg
quy ché thi.

¢) Can bd gidm sat thi ¢é trach nhiém: 3

- Gidm st viéc thuc hién chire trach, nhiém vu ctia CBCT, céc thanh vién khdc tai
khu vue duge phin cong; gidm sat thi sinh duge CBCT cho phép ra ngoai phong thi;

- Kip thoi nhic nhé CBCT, trdt tu vién, cdng an, nhan vién y té va lp bién ban
néu cdc doi tueng trén vi pham quy ché thi;

- Kién nghi Truéng diém thi dinh chi viéc thuc hién nhiém vy hodc thay doi
CBCT, trt tw vién, cdng an, nhan vién y té néu ¢ vi pham;

- Yéu cdu CBCT lp bién ban TS vi pham quy ché thi (néu c6);

- Phéi hop véi thanh tra thi trong viéc kiém tra, xir Iy vi pham.

3.3 Trit tw vién, cdng an

a) Ngudi duge phin cong bao vé khu vurc nao cb trach nhiém giir gin trat tu an
ninh tai khu vire d6, khong dugc sang cac khu vure khac;

b) Khéng dé bat ky ngudi nao khong cé trach nhiém vao khu virc minh phu trich.
Khong b6 vi tri, khéng lam viée riéng trong khi lam nhiém vu. Khéng duoc vio phong
thi; khong duge trao doi véi TS;

¢) Bao cao Trudng diém thi vé cic tinh hubng xay ra trong thoi gian thi d& kip thot

Xir ly:

‘d) Cong an dugc ctr dén hd trg cac Hoi dff)ng thi con cé nhiém vy dp tai, bao vé an
todn de thi va bai thi.

3.4 Nhin vién y té

a) C6 mit thudng xuyeén trong sudt thdi gian thi tai dia diém do Hoi déng thi quy

dinh dé x Iy cdc truomg hop TS dau 6m;

b) Khi Truéng diém thi thong bao ¢6 TS dau om bit thudng trong thoi gian thi,
phai kip thoi diéu tri hofic cho di bénh vién cdp ctru, néu can thidt (cé cén bo gidm sat va
cong an di cung):

~ ©) Nghiém cim viéc loi dung khém chira bénh tai chd dé ¢6 nhimg hanh vi vi
pham quy ché thi.
3.5 Cac nhin vién khac
i Bém h{m vﬁsmh truong thi, kmh phi cho diém thi va thue hién cac cdng viée khac
o diém ph Gﬁng Trong gitr lam bai khong duoc téi khu vuc thi khi Trudmg

| é“TS dén chim qud 15 phit sau khi c6 higu lénh tinh gios lam
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ndp cho Trudmg diém thi sau budi thi. Néu trong sudnt bu ;J thi do TS dm khaae lim

bai thi va TS fu nguyén khéng nép bai thi, coi TS ag véng thi, CBCT khéng
mon d6 cia TS, TS khéng ky tén vao Phiéu thu ba

¢) TS ¢6 viée dot xuat dac biét x4y ra khimg thé -";3:'.» tyc thi duge: Trudng dien
14p bién ban. !

d) TS vi pham quy ché bi dinh chi thi: bai thi, 42 thi, g ang Vit (néu
cua TS vi pham dugc niém phong riéng nop cing bién ba 1 (khéng 40 th

Trudmg diém thi.
e) Xir Iy céc trudng hop khi CBCT mé thi dé th ;-— 4t hién nham &€ mén sap thi
hodc trong thi d& thi ¢6 1An dé thi cia mon sép thi: CBCT ay de thi vao til1 v:
cdo kip thoi véi Trudémg diém thi (qua can b6 giam sét thi). uong
(¢6 Thanh tra chitng kién) va béo cdo ngay vé Ban coi thi xin ¥ kié
gian d6, cdc CBCT cho TS ngoi trat tir tai phong thi, khéng ra khd
g) Cac phéng vién béo, dai dén diém thi Iy tin phéi inh T} > v
gidi thigu cia S6 GD&DT. Lanh dao diém thi cir ngudi tiép, khi sip xép duoc thii gian &
cung cap thong tin vé tinh hmh tai diém thi. Truémg hop | ’f dao diém thi ban diéu hanh
cac cong viée cua ky thi, can théng béo 16 cho phong vie biét. Tre juz trinh lam

tuyét d6i khong dé phéng vién vao phong thi hodc dén sit
5. Két thiic budi thi
a) Truéng diém thi phai b6 tri hyc lugng cong an, trat tr vién dé én dinh trit ty an

toan trong va ngoa‘u cong trudmg thi; cho nhin vién phuc vu i 1u nhat gidy rac & sin, cong
tmémg thi va yéu cau luc Iuong cong an, trit fir vién tryc tai cong trudmg thi gial tod ach
tic giao thong va khong dé nhan vién tiép thi phat t&r roi, quang céo, ..

b) Trudng diém thi phan céng lanh dao diém thi thu bai, kiém dém bai thi va hi
day di, ghi bién ban theo quy dinh, déng géi niém phong, sau dé Trudmg diém thi kiem
tra lai 14n cudi cing.

¢) Sau méi budi thi, CBCT, cén bd gidm s4t thi phai ndp lai phii hiéu cho Trudm:
diém thi.

6. Géi bai thi

a) Tti s6 1: dung bai thi va phiéu thu bai thi timg phong thi di duoc niém phong.

b) Ti s8 2: chira céc tii s 1 theo mon thi. Ngay sau khi niém phong céc tii s6 1
duge hodn tt, i s6 2 duge niém phong trude toan thé céc thanh vién cia diém thi. Bén
ngodi tii s6 2 ¢6 chit ky vao mép gidy niém phong ciia 2 dai dién CBCT, 2 Thu ky va
Truéng diém thi;

c) Tai s6 3: mmghéscrthi,gﬁmcéc géiphiéuthubéithi(mﬁnNgn@ingﬁcél
g6i) ciia mdi budi thi (xép theo trit ty ting dén ciia mi s6 phong thi); 01 g6i cdc bién bin

- xﬁl\jkfrluatcﬁngtangvﬁt(néu c6); 01 gbi cdc loai Bién ban m&aézémtht,béocaonhan}r

~ v& coi thi; 01 g6i dung céc ti d thi chua sir dung va céc 48 thira. Bén ngodi tii s6 3 ¢4

, chﬁkyvaomépguﬁymemphengcﬁam dai dién CBCT, 01 thw ky va Truéng diém thi;

‘ d)nu&ngmémm:cmutrazh 1iém vé vi§e niém phong, dong g6i, bdo quan va
‘ 0 so thi clia drém ﬂn cho .

Eh ;
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Ngay sau budi thi cudi cing ctia ky thi, Trudng diém thi giao ndp bai thi va ho so
thi vé cic dja diém sau:
< Tai trudng THPT Chu Vin An: diém thi THPT Phan Huy Chl’l-f)f)ng Pa, ’TI P
Dodn Két-Hai Ba "l'rung. THPT Trin Hung Pao-Thanh Xuan, Pho théng nang khiéu T hé
due Thé thao, THPT Nguyén Thi Minh Khai, THPT Nguyén Gia Thiéu, THPT Nguyén
Vin Cir, GDTX Thanh Tri, THPT Chuong M§ A, THPT Chic Péng, THPT Trin Htrrjg
Bao-Ha Péng, THPT Hoai Dire A, THPT Ung Hoa A, THPT Ly Tir TAn, THPT Nguyén
Trdi-Thudng Tin, THPT Phi Xuyén A.
= Tai trudmg THPT Tung Thién: diém thi THPT Tung Thién, THPT Ba Vi, 'IHP‘T
Quing Oai, THPT Phte Tho, THPT Pan Phugng, THPT Hai Ba Trung-Thach That,
THPT Phan Huy Chu-Thach Thét, THPT Qudc Oai;
- Tai trudng THPT Bic Thiang Long: diém thi THPT Béc Thing Long, THP1
Dong Anh, THPT Séc Son, THPT Da Phic, THPT Minh Pha, THPT Quang Minh,
THPT Yén Lang,

C. CHE PO BAO CAO

I l}tio cdo dpt xudt: Trong qud trinh 16 chiec va diéu hanh ky thi, khi can thiét
bdo cdo vé S theo cdc so mudy sau:

+ True Ban coi thi: s may 0438.261.434
+ Pho Gidm dée true: d/c Pham Vin Dai 0936.196.868
+ Trudng phong QLT : d/c Ngo Vin Chit 0912.343 811
+ Chanh thanh tra S¢: d/c Hoing Co Chinh 0913.034.235
+ Truéng phong KHTC: d/c Nguyén Viét Cin 0912.274 221
+ Trudng phong GDTrH: d/c Pham Hiru Hoan 0913.394.922
+ Trudng phong TCCB: d/c Nguyén Quang Tudn 0913.583.602
+ Chénh viin phong S¢: d/c Hoang Hiru Trung 0913.075.241

2. Bdo cdo nhanh tinh hinh coi thi

Tét ca cdc diém thi phai bdo cdo cdng tac chudn bi, bio cao nhanh cac budi thi vé
Ban coi thi qua Website cia S6 GD&DPT (www.hanoiedu.vn/thithptqg) vao thei gian quy
dinh néu trén.

S& GD&DT yéu ciu cée ong (ba) Giam dée Hoc vién, Hidu trurdng cdc trudmg Dai
hoe, Cao ding phdi hop t6 chire ky thi cum thi tSt nghiép; Higu truéng cic trutme THPT,
Gidm ddc trung tim GDTX, Triréng diém thi trién khai céc vin ban vé Quy ché thi,
Hudng dfn coi thi t6i moi thanh vién cia don vi, cia diém thi nham thuc hién ky thi an
todn, nghiém tic, ding quy ché./.

Noi nhin:
- Nhu trén;

- /e Gifim dde (dé ble); gg,
« Lww; VT, QLT&KDCL.




